
Name of work :

SOUTH ASIAN UNIVERSITY

AKBAR BHAWAN, CHANKYAPURI

LIIVIITED TENOER OOCUIV]ENT

Hirlng of vehicle on monthly basis for South Asian university, Akbar
Bhawan, Chankyapuri New Delhi

Notico lnviting Tender No.: 22 / SAU / NIT / 2018

The South Asian University (SAU) is an lnternationa! University sponsored by the eight member
countries of the South Asian Association for Regional Cooperation (SAARC) viz. Afghanistan,
Bangladesh, Bhutan, lndia, lraldives, Nepal, Pakistan and Sri Lanka

Tendo. Submission Dale & Time

Tender Opening Date & fime

31st October, 2018 at 3.00 p.m.

31st October, 2018 at 3.30 p.m.

lssued to
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Name of Work: -

SOUTH ASIAN UNIVERSITY
AKBAR BHAWNN, CHANKYAPURI

INOEX

Hiring of vehicle on monthly basis for South Asian University, AkbaD Bhawan,
Chankyapuri New Delhi

SNo Contents Paqe No's:
1 LII\4ITEO TEN DER DOC],J M ENT 3
2 GENERALTERI\,1S & CONDITIONS 4-6
3 FINANCIAL 8ID 7

'Certified that this NIT contains 1 to 7 (One to Seven) pages.

NIT No.22 /SAU / NIT/ 2018

Akbar Bhawan, Chankyapuri
New Delhi

,,"",M\r*
South Asian University

Akbar Bhawan, Chankyapuri
New Delhi

Assisla'{t 0irector (l nf ra)
South Asian LJniversity
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LIMITED TENOER DOCUMENT

The ExecJtive Enginee, {SAU). South- As,an Unrvers.ty 
. .rnv res sealed qJoratons o1 behatf of

ii",i*'fi:i#,:3T,:hir.";".'J:i:3''""'Ji:[:,*it sllli"',','"",1i:".u.*""*rii.:","":',""i";

Eligibility Conditions:-

1. Origjnal Cross Demand _Draft must be enclosed on account of Et4D asshown above in the name of South Asian univ;r"ty; p"VJr" Iiiifi,i.
2. The tenderer has io submit notary attested undertaking that he has not beendebarred fiom partrcrpation in render anywhere i" u"iu"i.iii". /centrar covt.Depts /State Govt / psus

3 Tll:_,v-eldor should have va rd regrslratron with government authorities for operation oflaxt services

4 The agercy shoutd have compteted at ,easl ore s,mrtar work ir ary governmentorganizanon dunng the tast sever vears endirg so os.zoie ioi *;,"iii"r""g;;v *,,,submit docurnentary proof of vatue not less tha-n Rs J 1O La.._

ly-l:11"1 ll which any of the prescrtbed conditrons is not fulfiled or is incomptete
rn any respect, is ltable to be rejected.

SOUTH ASIAN UNIVERSITY
AKBAR BHAWAN, CHANKYAPURI

u.q.
Executive Engineer (C)

N.lT Nol Name of workl Period of
Completi
on

Last date &
time of issue
of bid
document

Last date
& time of
su bm issio
n ot bid

Time &
date of
opening
of bid

22tSAUt
NtT / 2018

Hiring of vehicle on
monthly basis for

South Asian
lJniverstty. Akbar

thawan, C6ankyapun
New Delhr

10,000/- 01 year 31.'10 18
1'1.00 Atlt

31 10.18
3 0o PtV

31 .1 0.18
3,3OPIJ
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SOUTH ASIAN UNIVERSITY
AKBAR BHAWAN, CHANKYAPURI

GENERAL TERM & CONDITIONS

SAU intend to htre one CAR on regular monthly hire bass as per the term an4 conditon
mentioned in the schedule ot quantity which shall be part of the agreement and the Contractor
shall render services to the SAU, for its smooth running as may be required from time to time.

CarTaxi to be provided by the firm shall be tn perfecfly sound working condition and surtable for
use by the Officers of SAU in Dethi / New Dethi.

All the lega formalities slch as reg stratton with RTO, insurance, polluton certiftcate etc. shall be
completed & validated time to t me in all respect of a the vehictes provided to thts office by the

The agency shall indemnify SAU against any claims damages, loss or penalty including costs
thereby arising out of any breach or vio ation of any of the provisions of all the aws, in;luding
abour laws as applicable from ttme to time, governing the workers employed and the vehicea
deployed by-your company. ln case of any accident, all the claims arising oui of it shal be mel by
the agency/Conkactor; SAU will not bear any responslbttity in any manner

The department shall not be responsible for a ny acctdent o r inc de nt A repair and routine servce
work shall be done by the contractor at his own cost.

6. The firm should ensure that the drver employed hold valid driving ltcense, well behaved,
reasonably educated, and conversant with traffic rules / regulations and city roads / routes as well
as security inskuction

l. Driver employed by the firm musl have a funct onat mobte cel -phone duly aclivaied
and the firm shall pay the monthty bi of the same.

ll The driver shall not misbehave wlth any of SAU staff members and shall not enter
into any unlawful activities in the premises. The contraclor shall bear the
responsibility of the driver

lll Driver shall be neat & tidy in appearance and wear neat & clean uniform while on
duty in this office, faiting which a pena[y shalt be imposed at the discretion of the
Competent Authority of this office.

lV. No dead mieage will be allowed for lunch / tea of driver Driver should carry hrs
lunch.

V. Only drlvers having sufficient experience of driving in Delhi and surrounding areas
shall be dep oyed to the office. The tirrn shoutd inform n advance the bio-daia of a
dnvers that could be deplayed for office

7. The Urne and distance in respect of htred cars / taxis will commence and terminate from SAU office
atAkbar thawan, New Delhi, 21. No Garage allowance shall be considered.

8. Servrces of car and driver should be available when called including Saturdays, Sundays, holidays
including late hours il required. Payments will be governed by the terms and condttions ot the
agreement.

9. Rates once fina ized will be flxed at least for a period of one year Upward change in rates wil not
be considered due to any hike in petrol/diesel/CNG prices or taxes or revtsion in iabour wage rates
of the GoNCT Delhi. Howevet parking fee/to tax, whenever appticable sha be borne 

-by 
SAU

and paid with the monthly bill on produciion of vatid toll / parking receipts.

for university project at Maidancarhi, Oethi, 68 Sometime the vehicte
to late night and also on holidays as per the requirement of the project.

10 The carltaxr shall be ut lized
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11.

SOUTH ASIAN UNIVERSITY
AKBAR BHAWAN, CHANKYAPURI

The agency should quote accordingly, as nolhing exlra shall be paid except the extra time and
e(ra km run above normal on that day.

the driver shall report for duty at S;uth Aslan University, Akbar Bhawan, New Delhl, 110021
Normal duty hours shall be 9 00 am to 7.00 pm but it can be changed by the University as per the
requirement

The quoted & finalized rates shall be incusive of fuel / lubrcant / repair and mjntenance of
vehicle wages of drivers, ove(ime, un form taxes insurances etc complete.

SAU has GST no: wh ch is UIN >> 07'l7UNO00175UNQ. The guidelines for invorce submission in
compliance with GST are as below:-
a) The lnvorce should be Tax lnvoice;
b) Name, address and GSTIN of the supplier;
c) lnvoice Numberl
d) Date of issue
e) Name, address UIN of the recipient;
f) HSN code of goods orAccountrng Code of services (SAC)
g) oescription of goods or services;
h) Ouantity in case of goods and unit or Unique Quaniity Code thereof;
r) Total value of supply of goods or services or both;
j) Taxable value of supply of goods or services or both consrdering discounl or abatement,

it any;
k) Rate oftax (centraltax Siate tax, integrated tax, Union teritory tax or cess);
l) Amount of tax charged in respect of taxable goods or services (Centra Tax, State Tax,

lntegrated Tax, Union territory Tax or cess),
m) Place of supply along wilh lhe name of State, in case of a supply in the colrse of inter-

State trade or commerce;
n) Address of delivery where the same is different from the place of supplyi
o) Signature or digital slgnature of the supplier or his authorised representative

The work order shall be valid for 12 (Twelve) monlhs and can be extended wrth m!tual consenl of
both the pa(ies, however it can be curtailed by university at any trme wrthout assigning any reason
to the contractor by grv,ng one month nolice.

Performanco Socurity : 5% of the total annua cost of the conlract shall be paid by the successful
bidder by way of Bankers Cheque / Demand Draft drawn in favour of South Asian university within
7 days from the acceptance ofcontract The Earnest l\roney Deposit of the successful firm shall be
refunded after receipt ot Performance Securty

The Bankers Cheque / Demand Draft can be forfeited by order of the SAU in the event of any
breach or negligence or non-obseNance of any terms / conditions of contract or tor unsatrsfactory
performance or for non-acceptance of the work order.

Penalty:
(a) For other than regular office hours, rf the vehrcle is requlred by SAU for office purpose,

the driver shall be given instruction in one holr advance. He has to present in time if
becomes late by half hour, SAU will hire the veh ce from market and recovery shall be. made from the bill of contractor by the double rate paid to hire other tax

(b) lf the driverlr'ehlcle do not report for duty on a particular day and time, recovery shall be
made @ Rs.1,500/- per day for the sarne for willful absent

(c) The vehicle supplied by the firm on hiring basis to this office shall not in any Case be
older more lhan 1st January 20'14, fa ling wh ch a penalty of 1% per day of the monthly
bill sha I be deducted.

12

13

14.

15.

16

17
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SOUTH ASIAN UNIVERSITY
AKBAR BHAWAN, CHANKYAPURI

(d) Breach of Terms and Condrtions. ln case of breach of any of terms and condttonsmenlioned above, the Competent Authonty wiI have the nght !o c;ncel the work orderwthout assignrng any reason thereof, and nothrng wrt oe plyaOL of this DeDartment nthat event and the Security Oeposrt rn the form ot-eank"rs Cit"queToemand Oraft shabe forfeited.
(e) The contractor shall not change the dflver once deployed with the above vehicle andaccepted by SAU without_consent of SAU, it he oiei so, SnU ;se*es the right tocancel the contract and forfeit the security deposit i performanie iecurity.

18 Terms-of Payment No payment shall be made in advance on the basis of the order of award ofwork The frrm sha,l sLonil the br.l at eaci stagenn -e t,rsf weet of iotrow,nj i,o",h ,n ,"rpu"t ofprevious month for sanction of the amount of brii anO passrng tfre Ortt foi paym'enf. nff payment snattbe made by cieque on y

19. There shall be no mtnrmurn mrleage per day. Extra hour shall be over and above 10 hours per dayand Extra miteaqe wil be over and above kitometers mentioned u;d;r tr;;;'i 1a1. No garage togarage/dead miteage wil be a owed.

20. The veh cle is being deptoyed on monthty basis, the rate given in BOe ltem 1 (a) are the minimumguaranteed amount per month untess there is a penalty a; given under Ctause'JZ aOove ana extraday. rr any, 6y61 6n4 
"oove 

the 25 days wrrt be paia on pio_raii ois,i on-.-on1-,,-ty'ru,"". theresha,tbeno deductton for less km or hour run given in lne ltem t'1a1

21. Extra Payment will be made on actual runntng kilometers & hours beyond normal 10 hours of a dayand 2000 KI/ a month

22. The Financiat Bid / Schedute of euantity attached with thrs wr be part of the agreement

23. Arbitrationt lf any dtfference aflses concerning this Agreement, its interpretation on the payment tobe made there under, the same sha be settled *itri'.rtrai'"on"uii"i."Jii.rd negotiations ThedecisionofthePresidentsAUshallbefinal&blnaingonthecontiactoi

b
@
t*t
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Note:
1. The above charges are inclusive of fuel/lubrication/repair and maintenance of vehicle, wages of

drivers, overtime, uniform, State Transport Taxes/permit fees, insurance of vehicle etc. However,
parking charges and toll tax, if any, paid by the agency, will be reimbursed on the production of
valid receipts along with monthly bills.

SAU

SOUTH ASIAN UNIVERSITY
AKBAR BHAWAN, CHANKYAPURI

P,

FINANCIAL BID

SCHEDULE OF QUANTITIES

NAME OF WORK: HIRING OF VEHICLE ON MONTHLY BASIS FOR SOUTH ASIAN UNIVIRSITY, AKBAR
BHAWAN, CHANAKYAPURI, NEW DELHI

Description ot Work Qty. Unit Rate Amount

Without taxes

1

Providing car, TATA lndica, Toyota Liva, Hyundai i10,
Maruti Wagon-R / Celerio / Ritz / Swift or equivalent on
monlhly hire basis to South Asian University Delhi for its
project at lvlaidan Garhi, Delhi on monthly hire basis for
10 hour duly pet day 25 days in a month and 2000 km
including cost of fuel, lubricants & drivet taxes etc
comolete as per t1e drrecton of the Universrly. (Th_e

vehicle should not be more than 3 year old as on 30"'
Sep 2018,)

a
10 hours duty per day for 25 days in a month up to 2000
km (This will be minimum quaranteed amo!nt per month
unless there rs a penally as qiven under Clause 18)

12 [,,1onths

b Extra for additional hours beyond '10 hours in one day. 124 hout

c Extra for every km beyond 2000 km in a month. 120 km

Total

Taxes Extra (lf any)

Signature & Seal of contractor
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