
SOUTH ASIAN UNIVERSITY

AKBAR BHATIAI{, CHAilKYAPURI

LIMITED TEN.DER DOCUMENT

Name of work : Hiring of vehicle on monthly basis for South Asian University project
Maidan Garhi New Dethi(2019-20)

Notice tnviting Tender No.: LG t sau / NIT / 2019

The South Asian University (SAU) is an lnternational University sponsored
member countries of the South Asian Association for Regional 

'Cooperation

Afghanistan, Bangladesh, Bhutan, lndia, Maldives, Nepal, pakistan and sri Lanka.

Tender Submission Date & Time
p.m.

Tender Opening Date & Time
p.m.

: 27 Septernber, 2019 at 3.00

: 2TSeptember, 2019 at 3.30

at

by the
(sAARC)

eight
viz.

lssued to:

7

R
Page 1 of
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Name of Work: - Hiring of vehicle on monthly basis for South Asian University Project at Maidan

GarhiNew Delhi . (2019-20)

Nrr No. LG rcnu/ Nlr / 2019

Executive Engineer (C)

South Asian UniversitY
Akbar Bhawan, ChankYaPuri

New Delhi

-, Assistant b/ector (lnfra)
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SOUTH ASIAN UNIVERSITY

AKBAR BHAWAN, CHANKYAPURI

LIMITED TENDER DOCUMENT

The Executive Engineer (C), South Asian University(SAU), Akbar Bhawan, New Dethi, invites seated
quotations on behalf of President SAU, from the reputed agencies for the work " Hiring of vehicle on
monthlybasisforSouthAsianUniversityProject atMaidanGarhi NewDelhi . (201g-2}l,"asperthe terms
and condition indicated in the Technical Bid.

Eligibility Conditions:-

1. Original Cross Demand Draft must be enclosed on account of EMD as shown above in the
name of "South Asian University" payable at Delhi.

2. The tenderer has to submit notary attested undertaking that he has not been debarred from
participation in tender anywhere in Universities /Central Govt. Depts./State Govt./ pSUs.

3. The vendor should have valiri regiltration with government authorities for operation of taxi services.
or

The agency should have satisfactorily completed the works mentioned below during the last 7 years
ending 31"tMay 2019;

Three similar works each, costing not less than Rs.1.70 lacs or two similar works, each costing not less
than Rs.2.50 lacs or one similar work costing not less than Rs.3.40 lacs. Similar works mean providing
vehicle on monthly hire basis to any Govt. Organisation/PSU/Autonomous body. The agency has to
deposit the documentary proof in this regard.

4. Tender without EMD will be summarily rejected.

Any tender in which any of the prescribed conditiorrs is not fulfilled or is incomplete in any respect, is
liable to be rejected.

S
No:

N.l.T No: Narne of work &
location

Earnest
Money

Period of
Completio
n

Last date &
time of
issue of bid
document

Last date
& tirne of
submissio
n of bid

Time
date
open ing
bid

&
of
of

1 2 3 5 6 7 8 I

1

%-r
SAU / NIT

t 2019

Hiring of vehicle on
monthly basis for
South Asian
University Project
at Maidan Garhi
New Delhi

10,000/ 01 year 24-09-1 9.
11 .00 AM

27 -9-19
3.00 PM

27-09-19
3.30PM
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SOUTH ASIAN UNIVERSITY

AKBAR BHAUIAN, CHANKYAPURI

Executive Engineer (C)

GENERAL TERM & CONDITIONS

SAU intend to hire one CAR on regular monthly hire basis as per the term and condition mentioned in

the schedule of quantity which shall be part of the agreement and the Contractor shall render services
to the SAU, for its smooth running as may be required from time to time.

Car/Taxi to be provided by the firm shall be in perfectly sound working condition and suitable for use
by the Officers of SAU in Delhi/ New Delhi.

All the legal formalities such as registration with RTO, insurance, pollution certificate etc. shall be
completed & validated time to time in all respect of all the vehicles provided to this office by the
firm/owner.

The agency shall indemnify SAU against any claims, damages, loss or penalty including costs
thereby arising out of any breach or violation of any of the provisions of all the laws, including labour
laws as applicable from time to time, governing the workers employed and the vehicles deployed by
your company. ln case of any accident, all the claims arising out of it shall be met by the
agency/Contractor; SAU will not bear any responsibility in any manner.

The department shall not be responsible for any accident or incident. All repair and routine service
work shall be done by the contractor at his own cost.

The firm should ensure that the driver employed hold valid driving license, well behaved, reasonably
educated, and conversant with traffic rules / regulations and city roads / routes as well as security
instruction.

l. Driver employed by the firm must have a functional mobile cell-phone duly activated and
the firm shall pay the monthly bill of the same.

ll. The driver shall not misbehave with any of SAU staff members and shall not enter into
any unlawful activities in the premises. The contractor shall bear the responsibility of the
driver.

lll. Driver shall be neat & tidy in appearance and wear neat & clean uniform while on duty in

this office, failing which a penalty shall be imposed at the discretion of the Competent
Authority of this office.

lV. No dead mileage will be allowed for lunch / tea of driver. Driver should carry his lunch.
V. Only drivers having sufficient experience of driving in Delhi and surrounding areas shall

be deployed to the office. The firm should inform in advance the bio-data of all drivers
that could be deployed for office.

The time and distance in respect of hired cars / taxis will commence and terminate from SAU office at

Akbar Bhawan, New Delhi, 21. No Garage allowance shall be considered.

8. Services of car and driver should be available when called including Saturdays, Sundays, holidays
including late hours if required. Payments will be governed by the terms and conditions of the
agreement.

9. Rates once finalized will be fixed at least for a period of one year. Upward change in rates will not be
considered due to any hike in petrol/diesel/CNG prices or taxes or revision in labour wage rates of the
GoNCT Delhi. However, parking fee/toll tax, whenever applicable shall be borne by SAU and paid
with the monthly bill on production of valid toll I parking receipts.

5.

6.

7.
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' SOUTH ASIAN UNIVERSIIY
AKBAR BHAWAN, CHANKYAPURI

10' The car/taxi shall be utilized for university project at MaidanGarhi, Delhi,6g. Sometime the vehicleshall be required to stay up to late night and also on holidays as per the requirement of the project.The agency should quote accordingly, as nothing extra shalibe paid exceptirre extra time and e)trakm run above normal on that day.

11. The driver shall report for duty at South Asian University, Akbar Bhawan, New Delhi, 11oo21Normalduty hours shall be g.00 am to 7.00 pm but it can 
'be 

changed by the University as per therequirement

12 The quoted & finalized rates shall be inclusive of fuel/ lubricant / repair and maintenance of vehicle,wages of drivers, overtime, uniform, taxes, insurances etc complete.

'13' SAU has GST no: which is UIN >> o717UNo00175UNQ. The guidelines for invoice submission incompliance with GST are as below:_.
a) The lnvoice should be Tax lnvoice;b) Name, address and GSTIN of the supplier;c) lnvoice Number,
d) Date of issue
e) Name, address UIN of the recipient;
0 HSN code of goods or Accounting Code of services (SAC)g) Description of goods or services;h) Quantity in case of goods and unit or unique euantity code thereof;i) Total value of supply of goods or services or both;j) Taxable value of supply of goods or seryices or both considering discount or abatement, ifany;
k) Rate of tax (central tax, State tax, integrated tax, Union territory tax or cess);l) nmount of tax charged in respect oi taxable goods o, ,eruice. lcentrat Tax, State Tax,lntegrated Tax, Union territory Tax or cess);m) Place of supply along with the name of state, in case of a supply in the course of inter-state

trade or comrnerce;
n) Address of delivery where the same is different from the place of supply;o) Signature or digital signature of the supplier or his authoiised represeniative:

14' The work order shall be valid for 12 (rwelve) months and can be extended with mutual consent ofboth the parties, however it can be curtailed by university at any time without assigning any reason tothe contractor by giving one month notice.

15' Performance security :5% of the total annual cost of the contract shall be paid by the successfulbidder by way of Bankers Cheque / Demand Draft drawn in favour of South Asian university within 7days from the acceptance of contract. The Earnest Money Deposit of the successful firm shall berefunded after receipt of performance Security

16 The Bankers cheque / Demand Draft can be forfeited by order of the sAU in the event of any breachor negligence or non-observance of any terms / ionditions of contract or for unsatisfactoryperformance or for non-acceptance of the work order.

17. Penalty:
(a) For other than regular office hours, if the vehicle is required by SAU for office purpose, thedriver shall be given instruction in one hour advance. He nas tb present in time, if becomes

late by half hour, SAU will hire the vehicle from market and recovery shall be made from thebill of contractor by the doubre rate paid to hire other taxi.(b) lf the driver/Vehicle do not report for duty on a particular day and lime, recovery shall be
made @ Rs.1 ,500/- per day for the same for willful absent.
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18.

19

20.

SOUTH ASIAN UNIVERSITY

AKBAR BHATIAN, CHANKYAPURI

(c) The vehicle supptied by the firm on hiring basis to this office, should not be more than 3
year old as on'et" lugust 20lg, failing which a penalty of 1o/o petday of the monthly bill

shall be deducted.
(d) Breach of Ternis and Conditions: ln case of breach of any of terms and conditions

mentioned above, the Competent Authority will have the right to cancel the work order

without assigning any reason thereof, and nothing will be payable by this Department in

that event aiO tfre Security Deposit in the form of Bankers Cheque I Demand Draft shall be

forfeited.
(e) The contractor shall not change the driver once deployed with the above vehicle and

accepted by SAU without consent of SAU, it he does so, SAU reserves the right lo cancel

the cdntraci and forfeit the security deposit / performance security.

Terms of payment: No payment shall be made in advance on the basis of the order of award of work.

The firm shail submit tne nitt at each stage/in the first week of following month in respeit of previous

month for sanction of the amount of bill and passing the bill for payment. All payment shall be made by

cheque only.

There shall be no minimum mileage per day. Extra hour shall be over and above 10 hours per day and

Extra mileage will be over and 
-above 

kiiometers mentioned under ltem no. 1 (a). No garage to

garage/dead mileage will be allowed.

The vehicle is being deployed on monthly basis, the rate given in BOQ ltem 1 (a) are the minimum

guaranteed amount per montfr unless there is a penalty as given under Clause 17 above and extra day,

if ,ny, over and above the 25 days will be paid on pro-rata basis on monthly rates. There shall be no

deduction for less km or hour run given in the ltem '1(a).

21. Extrapaymentwill bemadeonactual runningkilometers&hoursbeyondnormal l0hoursof adayand

2000 KM a month

22. The Financial Bid / Schedule of Quantity attached with this will be part of the agreement.

23. lf the bidder deploys his own vehicle, he will ensure that the minimum wages as per govt of lndia norms

are being paid io ih" d6r"r. lf the yehicle is outsourced, the agency will ensure that the payment to the

owner of the vehicle so deployed is being made regularly. Engineer in charge will reserve the right to ask

for proof of such payment before releasing the bill amount to the bidder.

24. Arbitration: lf any differencei arises concerning this Agreement, its interpretation on the payment to be

made there unoei the same shall be settled wiih mutual consultations and negotiations. The decision of

the President SAU shall be final & binding on the contractor'

g-
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lT no 26/ SAU/NlT/2019

Providing car, lndica, Wagon R, Toyota, Hyundai

10, Ritz, Swift or equivalent or equivalent <

hire basis to South Asian University Delhi

its prolect at Maidan Garhi, Delhi on monthly hire

oasis f,or 10 hour duty per day,25 days in a month

2000 km including cost of fuel, lubricants

iver, etc. complete as per the direction of the

vehicle should not be more than 3 year

as on 31"1 August 2019.)

@5daysina month uPto

2000 km (This will be minimum guaranteed amount

per month unless there is a penalty as given under

hours in

Ert, f* "*ty 
km beyond 2000 km in a month'

F r NAN C IAL Bl D-EST! tvIATE

ffiDULE oF ouANTlrlES

NAME OF WORK: Providing of vehicle on monthly hire basis for ), South Asian University' Akbar Bhawan'

hankyaPuri New Delhi

Without taxes

axes Extra (lf anY)

Amount

Note:

1. The above charges are inclusive of fuel/lubrication/repair and maintenance of vehicle' wages of drivers'

overtime, uniform, state Transport Taxes/permit fees, insurance of vehicre etc. However, parking charges and toll

tax, if any, paid by the agency, will be reimbursed on inu production of valid receipts along with monthly bills'

Signature & Seal of contractor
\r0d-sAU


